COOPERATION

FACCEJP|

FACCE-JPI
Call for proposals on
Climate Smart Agriculture

FACCE-ERA-NET+
Guidelines for the use of
FACCE-JPI Submission Tool

First Step:
Pre-proposal Submission

Submission of the Pre-proposal by the Coordinator on
www.submission-faccejpi.com
Deadline: 2" December 2013, 13:00 CET

Submission of the Full Proposal on
www.submission-faccejpi.com
Deadline: 1% April 2014, 13:00 CET

Please visit us on the website
http://www.faccejpi.com
or contact the FACCE-JPI Call Office:
ptj-faccejpi@fz-juelich.de

Phone: (+49) 2461 61-2422
Fax: (+49) 2461 61-1790
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1. Introduction

This document complements the Call Announcement of FACCE-ERA-NET+ and therefore must be
considered as additional information to this Call Announcement, which contains the most important
information for applicants.

These guidelines provide the key technical information on how to submit a Pre-proposal via the
FACCE-JPI Submission Tool in the framework of FACCE-ERA-NET+. The features of this tool are
described and screen shots are provided in order to support applicants for a smoother submission of
their Pre-proposal. For further questions regarding the use of the tool which are not answered in
these guidelines, applicants may contact the FACCE-JPI Call Office.

Along this document, relevant screen shots of the tool are provided as visual support.

At the beginning of the second step of this FACCE-ERA-NET+ call, similar guidelines will be provided
for Full Proposal submission.

2. General information

The Pre-proposal consists of two parts: the first one is generated by the tool: the “Fact Sheet”
displays the online provided data in the sections “Coordinator”, “Partners”, “Finances” and “Basic
Project Data” which are automatically transferred by the tool into a pdf-template. The second part
consists of the pdf-file uploaded by the coordinator in the section “Project Description”. Both parts
are mandatory!

The submission of the Pre-proposal is the duty of the project coordinator, who has to submit
electronically the Pre-proposal on behalf of his/her consortium. No specific action is required from
his/her partners; however the Call Announcement, the National Regulations, and requirements
described in these documents remain valid and must be considered, including eligibility and
evaluation criteria.

All fields provided in the tool are mandatory unless specified otherwise (optional).
Different text fields are provided within the tool. Character limits (including empty spaces) have been

determined and are indicated in the description of these text fields. It is_essential to respect these
character limits, since longer entries will not be saved by the tool.
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Call Documents

Several documents are provided in the tool and can be downloaded:
- Call Announcement
- Guidelines for the use of FACCE-JPI Submission Tool — Step 1
- The list of National Contact Points

Welcome

Download your
Proposal

sSummanry

Submit

FACCE-1P1 Call Dffica
Forschungssentrum Jilich
GmbH

HNicoles Tinoks

PU-BID3

52425 Jilich

GERMANY

Tel: +49 (0)2461 61-3432

LOGOUT
Impnnt

fatemate Logout n
20:24

A Frequently Asked Questions (FAQ) section is provided and will be updated during the whole call
process, should relevant issues come up.

The list of all National Regulations is also provided (same data as in Annex D of the Call
Announcement).

Automatic Log-out

For security reasons, the tool will automatically log out users remaining inactive for more than 23
minutes. Therefore it is strongly recommended to save changes regularly in order not to lose any
data. A countdown is provided:
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FAQ
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Download your
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Basic Project Data
Financing
Summary

Submit

FACCE-IPI Call Office
Forschungszentrum Jilich
GmbH

Nicolas Tinois.

PHI-RI0%

52435 ilich

GERMANY

Tel: +49 (0)2461 61-2423
nt-facceiniita- iuclich.de

LOGOUT

Impnnit

Automatic Logout in

20:24

. Coordinator registration

The coordinator needs to create an account online in the FACCE-JPI Submission Tool
(www.submission-faccejpi.com).

In order to create his/her account, the coordinator has to provide the following information:
First name

Last name

Email-address (it is essential to enter a valid e-mail address!)

Login name (at least 8 characters)
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1. Enter Login information 2. Choose o passened 3. Register
Home
Login
Registration
Impring
Registration

Please register with your name, your e-mail address and choose a lagin name.
¥eur legin name maust be 8 charadters in length or longer,

First name | Nicolas
Last mame: | Tingiz

FMail Addrass | ph-bacooipi@tepuolich de

600606

Login rame | caliofbie

et Stopy

On the next page, the coordinator has to choose a password. The password must contain at least 8
characters, including at least one upper case letter, one lower case letter and one number.

AT Lot of ot - Wl Freo ...

[ & bt s submivon-faceeipcamqreie . phplindrs= 1 i ddhasic reqiarasicnmedulr_crmmand= pass |

1. Fuler Login information 2. Choose a password 3. Register

Home
Login
Registration

Impring

Registration

Please choose a password for your user account. The minumum length of the password is 8
characters. 1t must conktain at least one lower case letter and at least one number, Your kegin name
must not be part of the password.

Password # Pleasefilin

Puasword repeat 4 Please filin

Nexi Step
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On the third and last page of the registration, the coordinator can check his/her data, eventually
“Edit” them and finally can “Register”.

@ FACCE P Letter of Intent - Maailla Fifox R — — | | )|

I @ bt/ v submission facceiploam/ prece, phpTind e 104 Shasicregis

-

Pl AgFiC ullie

Home 1. Enler Login information 2. Choose a password 3. Register
Login
Regis

Impring

Registration

Please check your data and cick on -Register”, if all entered data is correct.

Hame: Micolas Timos
E-Mall-address: ptj-faccejpi@fz-juelich.de

L ogin name callafice

[ Repister |

Editregistiation data |

Then, an email is sent to the email-address provided in the tool with an activation link. The
coordinator needs to click on this link to activate his/her account.

Once the account is activated, the coordinator can log in.

Password Lost?

On the login-page, a “Password Lost?”-function is provided:

Page 7



[ et = Fp——

< | 0] Ml accepa - Outlook Web Aigp + | ! FALCE-JPI Lettes of Intert

] e ——————————
& @ betpe v submission fazesjpicam preview. phptindre= 195 e B sl A EB- 3 #
& Meistbesucht | Euentranshio Home © FACCE |0 Outtack Web App.

Home Login
Login
Registration i

Login Name: |
Teprink

Password:

Hyeu lostor r-}'ﬂct_wu'nsssw{,l

phpinden s ogin craphi.

The coordinator has to provide his/her email-address. An email is sent with a link in order to change
the password.

W| {7 FACCE-1P] Letter of Intent |t m— — oo 5
@ bty v submistian faeejpi.eam previev phtindr=195&emen Ingin eraplus emd=pudnas & | |- Googe -
: IR - N
& Meistbesucht | Euentranshio Home © FACCE |0 Outtack Web App.

Home Password lost ...

Login You are regtered but have lost your password? N Problem|
Registration

Just enter your E-Mad address in the held below and we will send you a bnk you can use to give
yoursell 3 new password.
Teprink

E-Mail-Address: plifaccejpi@tz-juatich de

Once the password has been successfully changed, the coordinator receives an email (“Password
reset”) and can login with the new password.
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4. Pre-proposal part 1: “Fact Sheet”

Project consortium — “Coordinator” and “Partner”

On the page “Coordinator”, the coordinator can enter/update his/her contact data, main publications
and change his/her password if necessary:

e |
e
8 Meistbesucht |

FACCE ERA-NETs

o subrissien-faccajgicom inde g lindes

Eurgtransbic Home

TACCE 0] Outlock Web App

Welcome

FAQ

National
Regulations
pownload your
Propasal Fact Sheet

Partners
Basic Project Dala
Finanding

Project Description
Submit

TACCE-I91 Call Office
Forschungszrentrum Hilich
Gmbat

Nicolas Tinols

P-BIO3

52425 Nilich

GERMANY

Tel.: +49 (0)2461 61-2822
B A e g

LOGOUT
Impnint

Austematic Logout in

22:58

Country:

Germany

Name of Organisation/Institution/Company

FACCE-JPI Call Office

Contact First Name )

¥ | have read my Hational Regulations and cont ¥
beforehand in order to assess my eligibility and the eligibilty of this Pre-proposal

sy B putsinifad

Micolas

Contact Last Name

[

Ti

F

inais

unction

On the page “Partners”, the coordinator can build up his/her consortium by creating an entry in the
provided table for each of his/her partners.
By clicking “Add new partner”, the coordinator can insert a new partner and enter the contact data

and main publications of this partner (similar page as “Coordinator”).
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i = .
d Climate*Chande
‘,"f\‘;.',‘ o List of Partners, including the Project
National Coordinator:

Regulations

Download your

Proposal Fact Sheet

Finandng
Project Description
Submit

FACCE-IPT Call Offic
Farschungssentrum
GmbH

Hicolas Tinois
PU-DI0S

53425 Mikch
GERMANY
T 49 (0)2461

LOGOUT

Imprint
ARGIISIC LU 0
22:57

In this table, in the right column and for each partner, buttons are provided to “edit” the data of this
specific partner or even to “delete” this partner’s entries.

A disclaimer is provided on the pages “Coordinator” and “Add new partner” with a checkbox:

[EiRE onkie s Mocke Shreich
| & e v submission-foccepiomypresies g Tingess

Welcome .
FAQ Parther 4 .
National
Regulations SR
Downlead your The eoordinater must previde the informaben of the first § helds. Flease save yeor
Proposal dnts by prassing “eave presant sahst of aditing” Buston and chek "Back ta tha be
o conbroe.

-2 Country:
Please chooss the partnar's country.
Belgium

Coordinator
Partners

Basic Project Data
Financing

Project Description
Submit

0 Thave read the Hatonal Begulabions of thes partner and confirm that thes
partner has read hisfher Naticnal Regulations and contacted hisfher National

Contact Personis] beforehand in order to assess hisfher elqibiity and the
ehgbity of this Pre- propesal.

countrias may at therr awn expanse,

FACCE-3PI Call Office

Farschumgsrentrum Jidich .
Title

Nicolas Tinais

P mias <

Academic Degree

Please enter the partner's scademic degree. The maximal length of wour input is 255 characters.

LOGOUT

tmgrint
Autamabsl Logout »
240 Partner First Name

Planes antar the partnar's firet anma. Thie fild e saquiced 15 ba Fllad in. Tha masimal length of your
gt 13 255 characts

Partner Last Name

Ploase enter eoter the pastaee's last naene. This field i recusred 15 be filled in, The mawenal length of
Your Input is 255 characters.
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On the same page, a drop-down menu “Country” is provided. Once a country is chosen, the
respective document “National Regulations” is accordingly linked in this disclaimer. For any partner
(including the coordinator) from a country participating in the call, this disclaimer must be checked
and confirmed (checkbox must be checked) by the coordinator. Else, it is impossible to submit.

The disclaimer is not relevant for partners from other countries (they may participate at their own
expense).

Project data

This part contains some key elements of the proposal:

- Project title

- Project acronym

- Duration (in months; only integer numbers lower than 36)

- Expected start

- Expected end (the expected end cannot be later than 36 months after the expected start)

- Optionally, it is possible to indicate up to 3 names of experts by whom the proposal should not be
evaluated

@ FACDE ERA.NET» - Mazila Firelen
| & n submission-facctipicom

Downlea your
Proposal

>

2425 Jiilich
TERE

GERMANY
T

el: +49 (0)2461 61-2431 Experts

Save present siatua of ediing
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Financing

The provided table must be filled in only with integer numbers, in K€ (1 K€ = 1.000€), including VAT.
The coordinator must provide the expected costs in the respective fields (be they “Personal costs”,
“Travel cost”...) encountered by each partner within the proposed project.

The field “Total costs” is automatically calculated as the sum of all costs for each partner.

In the last column, the coordinator has to enter the funding amount requested for each partner.
Optionally and if relevant, a text field is also provided so that the coordinator can describe other
costs and subcontract budgets.

W OPRCTEERANET Macita bcfon 1 — 0 i
|ﬂ_ oAbt PacCape o )l 1 58, . - SN S T e = .

Download your = |
T 7 t
Tl | OE cwats) ussling
8 50 3 =0 1 [ 329 |[208
N N 5 = 3 o -.:'.Ji 50
1 1 [ o 4 |0
oras_ |se 13 255 s 5 fw o asufass

Comments about the budget

oOther Costs and Subcontracting

et wnd subcantracting (F bay; rmas. 000 chArRciAL)

nnnnnn
.............

Tel: 449 (0]2461 61-2422 Save present siaius of editng |

LOGOUT
Imprict

Auternatic Legaut in
22:08
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5. Pre-proposal — Part 2: Project Description

The “Project Description” consists of a pdf-file (other formats cannot be uploaded) uploaded by the
coordinator in the provided field. The size limit of this file (Max. 10 MB; Max. 6 pages; Font Calibri
10 pt) must be regarded as strict.

A Word-template is provided, indicating also character limits for the different parts of this project
description, which must be strictly respected. The coordinator must download this template (see
screen shot hereunder; red circle “1”) and use it to prepare his/her Project Description. Each
provided text field must be completed (empty cells must be filled in). If necessary, figures (such as
photos, graphics...) may be included in these fields, however it is reminded that the pdf-file may not
be beyond 10 MB and 6 pages. The font to be used is Calibri, the font size 10 pt.

Documents which do not respect these limits and requirements will be erased.

The Project Description must be uploaded using the provided button (2): the coordinator has to
select the file s/he wants to upload and finlise the upload by clicking on “Save present status of
editing” (3).

The provided upload file will accept only pdf-files with a size of up to 10 MB.

Once a project description has been uploaded, and until the submission deadline, it remains possible
to upload a new version of the document, which will then overwrite the former one.

M' FACCE ERA-MET+ [+ l‘ﬂ“
€ & h submission faceejpicom 1 c| B- A0 & M
£ Meistbesucht Eurctransbic Home FACCE O] Outiook Web App.

vl e

RelP| At

LeE o dRSE«
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6. Submission - Finalisation

Download your Fact Sheet

A link is provided, so that the coordinator can download the Fact Sheet as generated by the tool and
including the online provided data. This link is provided from call opening until submission deadline.
Downloading the Fact Sheet will allow the coordinator to check the online provided data and how
they will be displayed in the final Pre-proposal document.

m| FACCE ERA-NET= B d PDIBHH_
B e sbrssion-accep o (edes php findees | B G A D- &+ @
& Mentbesucht | | Furctranshia Home © FACCE |0 Outlook Web App

Download your Proposal Fact Sheet

Mational

vownload your
Proposal Fact Shee

LOGOUT

Imprine

Autamatic Legaut in
22:58

Page 14



By clicking on “Submit”, the coordinator gets an overview of the information missing in the Pre-
proposal (mandatory fields not or wrongly filled in) to submit. The system checks that the minimal
requirements as computed in the tool have been filled in (it is e.g. the case for the minimum number
of 3 partners in an applying consortium). Therefore it is strongly recommended to use this function
even at an early stage in order to ease the submission.

Bownload your
Proposal

Qrements are met.

List of errors:

» Project Coordnatar
& Street 1iehd is required
& ZipPostsl Code: Held is required
& TawniCiry: Fioh i required
& Telephare Number: 1ield is required
* Project Data
o Project Title: Fledd I required
& Project Acronym: Fiekd is required
& Durstion: Fiekd is requared
o Expected Start: Fieid is reguired

& Lxpected Lnd: Feid is required

FACCE-1PT Call Ofice = Project Partners
Farschungszentrifn Jiilich o Partner 2, Street: Fleid is required
GmhH & Fartner 2, ZipiPostal Code: field is required

Hicolas Tinwis & Partner 2, Town/Crty: Field is required
PLI-BI03
52425 Julich
GLRMANY

o Partner 2, Telephone Humbr: Fiesd is required
© Partner J, Streats Finkd is required

& Partner J, ZipiPostal Code: 1ield is required

o Partner 3, lown/Cay: Field is required

® Partner J, Telephons Number: | e is requireg

If all minimal necessary information has been provided, a green-coloured button “Submit” is
provided:
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Welcome
FAQ
National
Regulations
Download your
Proposal

Coordinator

Partners

Basic Project Data
Financing
Summary

Submit

FACCE-JPT Call Ciffice
Fuarss hungsswntrum biilsh

52425 Jilich

GERMANY

Tel: 449 (0)2461 61.2422
ati-Eacceinigis- inalich de
LOGOUT

e

Auhernates Logaut =

21:28

e (B v iy 5 ¢ %)

Another page will appear, the coordinator needs then to confirm the submission to finalise it:

e v Orucken = E-Mad  Brennen = Ofinen L

""::\'""""”' ATE YOU U, You want to SUBMIT your proposal?

FAQ

National

Regulations

Dewnload your NO, CANCEL YES, SUBMIT J
Proposal i ~ 7

asic Project Dits
Financing
Summary

FACCE-PT Call Odfice
Furschangsestrum Kilich
GmibH

Nicolas Tinols

PU-BIOG

52425 Jilch

GERMANY

[0)2461 61.2422
Gfz-luslich.de

LOGOUT
2z
- . ; = e XY
(8- = wmanlChenm 5 ¢ | X )
| —  m— L —— — 5"

Once the proposal is submitted, each partner of the consortium receives an email notification.
The coordinator may update the Pre-proposal until the submission deadline. Then s/he needs to

submit again, only the last submitted version will be forwarded for the eligibility check and
evaluation.
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